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BRIGHT PURPLE - TIMESHEET PORTAL

Once you (the contractor) have successfully completed on boarding, you will then be sent log in details from our
online timesheet system > https://brightpurple.timesheetportal.com

Each placement you have with Bright Purple will be set up with the relative approver from the end client meaning you
will no longer be required to have a physical BPR timesheet signed.

How to submit your monthly time:

Log in to the portal with the username and password received -

right purple Sign In
bright purple
Or enter your details:
[Email
Welcome to our timesheet portal.

Password

Please enter your account details to access our
secure site. O Keep me logged in

forgot your password? [_Og in


https://brightpurple.timesheetportal.com/
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Once logged in if you click “my timesheets” on the thumbnail your active placements will be shown -
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Home »

E Submit timesheet

Timesheets Your recently active placements are shown below. Click 'View/Create Timesheets' to create a new timesheet or view your latest draft:

Timesheet management o 01/07/21 - 30/09/21 °
My timesheets

Placement Placement Last
Client Placement code Placement Frequenc . Status
Start End q ¥ Timesheet .
BPR BPR Test Jemma Brown Monthly None Not created View / Create Timesheets

Click “View/Create Timesheets” -

This will then let you click through each calendar month — please select the appropriate calendar month and then
input 1for each day worked.

If you have worked less than a full day or more, please consult your contract/line manager to check what to charge for.

Select an approver from the drop down on the bottom corner and click submit.
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Home == < Back Submit timesheet

Timesheets

Timesheet management

My timesheets test Brown

Timesheet |d: 650

Client: BPR

Placement: Jemma Brown

Additional info:

Notes Attachments History Mon Tue Wed Thu Fri Sat Sun

Status: Draft

26/7 2717 28/7 29/7 30/7 31/7 1/8

Submit timesheet 0.00

6/8 7/8

Are you sure you wish to submit this timesheet?

0.00 0.00 0.00

12/8 1378 14/8 15/8

Confirm Cancel 0.00 0.00
5 19/8 20/8 21/8 22/8
0.00
23/8 24/8 25/8 26/8 27/8 28/8 29/8

Days  0.00 0.00 0.00 0.00 0.00 0.00 0.00

30/8 31/8
Days | 0.00 @

e v
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Once submitted, the timesheet will then be sent to your approver and will show as “submitted” under my timesheets.
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Home Submit timesheet Searchid Q

Timesheets

Your recently active placements are shown below. Click "View/Create Timesheets' to create a new timesheet or view your latest draft:

iy (D2 02 © ovor2i-300021 Q)
My timesheets
Placement Placement Last
Client Placement code  Placement Start End Frequency Timesheet Status
BPR BPR Test Jemma Brown Manthly 01/08/21 Submitted View / Create Timesheets

Once approved (or rejected!) — you will receive an email confirming this and there is nothing more for you to do
regarding timesheets. Bright Purple will automatically receive your approved timesheet for processing along with a full
audit trail.

Timesheet Submitted - Message (HT

File Message Help ESET Acrobat Q Tell me what you want to do
- m E ] & ™ = Meeting ﬁ T4 Move to: ? — To Manager EJ,] 1 Rules ~ Fl ~ B0 |:]:| LFind A)) ek O\
- &1 = = ; v - M &~ OE ax
n FL_J IM ~ eam Email Done OneNote . I Related ~
53 Junk . Delete Archive | Reply Reply Forward Share to | ¢ 0 Delote F Create New 2| | Move Assign Mark Categorize Follow Read | Translate | Zoom
All [ More v Teams Py v F‘@A:tiﬂns v Policy v Unread v Up ~ k Select v Aloud v
Delete Respond Teams Quick Steps (5] Move Tags ] Editing Speech Language Zoom

Timesheet Submitted

. . Repl & Reply Al —> Forward
Bright Purple <noreply@mail.timesheetportal.com> € Reply S Reply orwar
To Finance Wed 04/08/2021 €

() If there are problems with how this message is displayed, click here to view it in 2 web browser.
Dear Jemma Brown
test Brown has submitted a timesheet for the week starting August 2021, containing 13.00 Days

Please log into your account by going to https://brightpurple.timesheetportal.com to approve or reject it before the due date 02/09/21.

Thank you

You have received this email because you have a registered account on Timesheet Portal.
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Timesheet

Timesheet for:

Timesheet period:

Approver:
Job title:
Approved on:

Client:
Placement:

Additional info:

test Brown

01/08/21 - 3170821
Jemma Brown
Managing Consuttant
04/08/21 0B:28

BPFR

Jemma Brown

Timesheet Id:

650

Status: Approved
Submit date: 04/02/21 08:23

,uru

| \ion |

T|._1>.=! | I-upri Thu

|Fr|| at

JUI—I

1.00 1.00 1.00 1.00 0.00 0.00 0.00

o

| Mon |

Tue | Wed TI w
10

1.00 1.00 0.00 1.00 0.00 0.00
1

| I'-.ﬂn || 1 |

Tue Thu

17 8 19
1.00
Thu

26
0.00 0.00 0.00

Tue
3

|F"|

1.00

Contractor confirmation:

Are you sure you wish to submit this timesheet?

Motes:

Total for Days (Days): 13.00

Mo notes created

Timesheet actions:
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This timesheet process fully replaces bright purple’s old paper system.

If you are also required to complete the end client’s online system then please liase with the client.

You are still required to arrange for your company / umbrella company invoice to be sent across to Bright Purple and
once both are received, Bright Purple will process payment inline with our payment schedule set out on the website
and in your new starter documents.

A Few of the umbrella companies require the BPR timesheet in order to raise an invoice - please download the PDF
from the portal and send across.



