
 

 
 
 

Once you (the contractor) have successfully completed on boarding, you will then be sent log in details from our 
online timesheet system > https://brightpurple.timesheetportal.com 
 
Each placement you have with Bright Purple will be set up with the relative approver from the end client meaning you 
will no longer be required to have a physical BPR timesheet signed.  
 
 
How to submit your monthly time:  
 
Log in to the portal with the username and password received -  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://brightpurple.timesheetportal.com/


 

 

Once logged in if you click “my timesheets” on the thumbnail your active placements will be shown – 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “View/Create Timesheets” - 
 
This will then let you click through each calendar month – please select the appropriate calendar month and then 
input 1 for each day worked.  
 
If you have worked less than a full day or more, please consult your contract/line manager to check what to charge for.  
 
Select an approver from the drop down on the bottom corner and click submit. 
 
  
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
Once submitted, the timesheet will then be sent to your approver and will show as “submitted” under my timesheets.  
 
 
 
 
 
 
 
 
Your line manager will then receive an automated email to confirm the timesheet is their for approval –  
 
 
Once approved (or rejected!) – you will receive an email confirming this and there is nothing more for you to do 
regarding timesheets. Bright Purple will automatically receive your approved timesheet for processing along with a full 
audit trail.  
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



This timesheet process fully replaces bright purple’s old paper system. 

If you are also required to complete the end client’s online system then please liase with the client. 

You are still required to arrange for your company / umbrella company invoice to be sent across to Bright Purple and 
once both are received, Bright Purple will process payment inline with our payment schedule set out on the website 
and in your new starter documents. 

A Few of the umbrella companies require the BPR timesheet in order to raise an invoice - please download the PDF 
from the portal and send across. 


